NO1500- 2

Syst em nane:

St udent / SMART/ VLS Records (March 7, 2002, 67 FR 10390).

System | ocati on:

Student records are |located at schools and other training
activities or elenents of the Departnent of the Navy and
Marine Corps. Oficial mailing addresses are published as
an appendi x to the Navy's conpilation of systens of records
noti ces.

Sai | or/ Marine American Council on Education Registry
Transcri pt (SMART) database is maintained at the Naval
Educati onal and Trai ni ng Professional Devel opnent
Technol ogy Center, Code N6, 6490 Saufl ey Field Road,
Pensacol a, FL 32509- 5237.

Vertical Launch System (VLS) Records are maintained at the
Naval Surface Warfare Center, Port Huenene Division,

M ssi | e/ Launcher Departnent, Launcher Systens Division
(4W20), 4363 Mssile Way, Port Huenene, CA 93043-4307.

Cat egori es of individuals covered by the system

St udent records cover present, forner, and prospective
students at Navy and Marine Corps schools and ot her
training activities or associated educational institution
of Navy sponsored prograns; instructors, staff and support
personnel ; participants associated with activities of the
Naval Education and Trai ni ng Conmand, including the Navy
Coll ege O fice and other training prograns; tutorial and
tutorial volunteer prograns; dependents' schooling.

SMART records cover active duty, retired, separated and
reserve Navy nenbers since 1976. It also covers active
duty, retired, separated, and reserve Marine Corps nenbers
since Oct ober 1999.

VLS records cover civilians, active duty Navy nenbers, and
DON contractors.



Cat egories of records in the system

Student Records: Schools and personnel training prograns
adm ni stration and eval uation records. Such records as
basic identification records i.e., Social Security Nunber,
nane, sex, date of birth, personnel records i.e.

rank/rate/ grade, branch of service, billet, expiration of
active obligated service, professional records i.e., Navy
enlisted classification, mlitary occupational specialty
for Marines, subspecialty codes, test scores, psychol ogical
profile, basic test battery scores, and Navy advancenent
test scores. Educational records i.e., education |evels,
service and civilian schools attended, degrees, mgjors,
personnel assignnment data, course achievenent data, class
grades, class standing, and attrition categories.

Academi c/trai ning records, manual and nmechani zed, and ot her
records of educational and professional acconplishnent.

SMART dat abase contai ns nanme, rank, social security nunber,
a listing of all occupations held by nenber; qualifications
codes; record of mlitary courses conpleted; college
courses conpleted and grade, senester hours, academc
institution using tuition assistance or program for afl oat
col | ege education; courses conpleted at Community Coll ege
of the Air Force; ACT and CLEP tests taken at a mlitary
site; Defense Language Proficiency Test; Passed Not
Advanced (PNA) and Anmerican Council on Education
recommended credit.

VLS Records: Nane, quiz scores, homework scores, and test
scores. In those instances when the student has perforned
bel ow the m ni num requirenents, copies of the m nutes of

t he Academ c Review Board will be included.

Aut hority for maintenance of the system

5 U S.C 301, Departnental Regul ations and E. O 9397 (SSN)
Pur pose(s):

St udent Records: To record course and training denmands,
requi renents, and achi evenents; anal yze student groups or
courses; provide academ ¢ and perfornmance evaluation in
response to official inquiries; provide guidance and
counseling to students; prepare required reports; and for
other training adm nistration and pl anni ng purposes.



SMART Records: To provide reconmended col |l ege credit based
on mlitary experience and training to colleges and
universities for review and acceptance. Requesters may
access information about thenselves via the web or have
information mailed to the coll ege(s)/university(ies) of
their choi ce.

VLS Records: To record course and training demands,

requi renents, and achi evenents; anal yze student groups or
courses; provide academ c and performance eval uation in
response to official inquiries; and provi de gui dance and
counsel ing to students.

Routi ne uses of records maintained in the system including
categories of users and the purposes of such uses:

In addition to those disclosures generally permtted under
5 U S C 552a(b) of the Privacy Act, these records or

i nformati on contai ned therein may specifically be disclosed
outside the DoD as a routine use pursuant to 5 U S. C
552a(b) (3) as foll ows:

The DoD "Bl anket Routine Uses' that appear at the beginning
of the Navy's conpilation of systens of records notices
apply to this system

Policies and practices for storing, retrieving, accessing,
retai ning, and disposing of records in the system

St or age:

Manual records may be stored in file folders, card files,
file drawers, cabinets, or other filing equipnent.

Aut omat ed records may be stored on nagnetic tape, discs, or
i n personal conputers.

Retrievability:

Nanme and Social Security Nunber.

Saf eguar ds:

Access is provided on a need-to-know basis and to
aut hori zed personnel only. Records are maintained in
controll ed access roons or areas. Data is limted to

personnel training associated information. Conputer
term nal access is controlled by terminal identification



and the password or simlar system Term nal identification
is positive and mai ntai ned by control points. Physical
access to termnals is restricted to specifically

aut hori zed individuals. Password aut horization, assignnent
and nonitoring are the responsibility of the functional
managers. I nformation provided via batch processing is of a
predeterm ned and rigidly formatted nature. Qutput is
controlled by the functional managers who al so control the
di stribution of output.

Ret ention and di sposal:

Student Records: Destroyed after conpletion of training,
transfer, or discharge, provided the data has been recorded
in the individual's service record or on the student's
record card.

SMART dat abase records: Permanent.

VLS Records: Destroyed 2 years after conpletion of
t rai ning.

Syst em manager (s) and address:

For student records: The commandi ng officer of the
activity in question. Oficial mailing addresses are
publ i shed as an appendix to the Navy's conpil ation of
systens of records notices.

For SMART records: Director, Navy College Center (N2A5),
6490 Saufley Field Road, Pensacol a, FL 32509-5204.

For VLS Records: Departnent Manager, Naval Surface Warfare
Center, Port Huenene Division, Mssilel/lLauncher Departnment,
Launcher Systens Division, 4363 Mssile Wiy, Port Huenene,
CA 93043- 4307.

Noti fication procedure:

| ndi vi dual s seeking to determ ne whether information about
t hensel ves is contained in this system shoul d address
witten inquiries to the appropriate official bel ow

For student records: Address inquiries to the conmandi ng
of ficer of the activity in question. Oficial mailing
addresses are published as an appendix to the Navy's
conpilation of systens of records notices. Requester



shoul d provide his full nanme, Social Security Nunber,
mlitary or civilian duty status, if applicable, and other
data when appropriate, such as graduation date. Visitors
shoul d present drivers license, mlitary or Navy civilian
enpl oynent identification card, or other simlar
identification.

For SMART records: Requester should address inquiries to
the Director, Navy College Center (N2A5), 6490 Saufl ey
Field Road, Pensacola, FL 32509-5204. Send a conpl eted
"Request for Sailor/Mrine American Council on Education
Regi stry Transcript" which solicits full name, command
address, current rate/rank, Social Security Nunber, hone
and work tel ephone nunbers, current status branch of
service, etc., and nust be signed.

For VLS Records: Individuals seeking to determ ne whet her
i nformati on about thenselves is contained in this system
shoul d address witten inquiries to the Departnent Manager,
Naval Surface Warfare Center, Port Huenene Division,

M ssil e/ Launcher Departnent, Launcher Systens Division
(4W20), 4363 M ssile Way, Port Huenene, CA 93043-4307.

Requester should provide full nane, Social Security Nunber,
mlitary, civilian, or contractor duty status, if
appl i cabl e, and other data when appropriate, such as
graduati on date.

Record access procedures:

I ndi vi dual s seeking to access infornmation about thensel ves
contained in this systemshould address witten inquiries
to the appropriate official bel ow

For student records: Address inquiries to the commandi ng
officer of the activity in question. Oficial mailing
addresses are published as an appendix to the Navy's
conpil ation of systens of records notices. Requester
shoul d provide his full nanme, Social Security Nunber,
mlitary or civilian duty status, if applicable, and other
data when appropriate, such as graduation date. Visitors
shoul d present drivers license, mlitary or Navy civilian
enpl oynment identification card, or other simlar
identification.

For SMART records: Requester should address inquiries to
the Director, Navy College Center (N2A5), 6490 Saufl ey



Fi el d Road, Pensacola, FL 32509-5204. Send a conpl eted
"Request for Sailor/ Marine American Council on Education
Regi stry Transcript” which solicits full name, conmand
address, current rate/rank, Social Security Number, hone
and work tel ephone nunbers, current status branch of
service, etc., and nust be signed.

For VLS records: Requester should address inquiries to the
Departnent Manager, Naval Surface Warfare Center, Port
Huenene Division, Mssile/ Launcher Departnent, Launcher
Systens Division (4W0), 4363 Mssile Way, Port Huenene, CA
93043-4307.

Request er shoul d provide full nane, Social Security Nunber,
mlitary, civilian, or contractor duty status, if
appl i cabl e, and other data when appropriate, such as
graduati on date.

Contesting record procedures:

The Navy's rules for accessing records, and for contesting
contents and appealing initial agency determ nations are
publ i shed in Secretary of the Navy Instruction 5211.5; 32
CFR part 701; or nmay be obtained fromthe system nanager.

Record source categori es:

| ndi vi dual ; school s and educational institutions;

Commander, Navy Personnel Conmand; Chief of Naval Education
and Trai ni ng; Commandant of the Marine Corps; Comrandi ng

O ficer, Naval Special Warfare Center; Comrander, Navy
Recruiting Conmand; and instructor personnel.

Exenptions clained for the system
None.



